THE PRIORY SCHOOL

D O R K I N G

Headteacher: Mrs J Trimnell

Careers Education and
Guidance Policy

,j N
Approved by LGB Date Approved 11 March 2026
Review Cycle | Annual Date of Next Review March 2027
Version Date Update Owner
V1 July 2025 P3 Updated to ‘Department for Education’s Head
statutory guidance September 2025’.
Final March 2026 Updated Gatsby Benchmarks, September 2025 Head
V2 March 2026 Approved by LGB Head

10of 7




Relationship to other policies

e Equality Policy

¢ Health and Safety Policy

e PSHCEE and RSE Policy

e Special Educational Needs Policy
e Teaching and Learning Policy

Roles and responsibilities

-Head Teacher / SLT link — Mrs Jo Trimnell
-Careers Leader- Mrs Julia Sterling

-Link Governor — Mrs Nancy Szachno- Dressel
-Head SENCO — Mrs Jane Roach

At The Priory School, we are dedicated to ensuring every student receives the guidance and
support needed to thrive in their future endeavors. We firmly believe that each young person
deserves the opportunity to discover their unique talents, develop essential skills, and explore
diverse career pathways. Our goal extends beyond academic excellence — we strive to foster
educated, confident, active, and responsible young individuals who are prepared to navigate
the complexities of the modern world. Whether a student aspires to attend university, pursue
an apprenticeship, or embark on a professional journey, we are committed to equipping them
with the necessary tools and knowledge to make informed choices.

We understand that every student has distinct interests, strengths, and aspirations. Our
comprehensive career guidance program is tailored to empower everyone to identify their
passions and explore careers that align with their abilities and goals. Through personalised
services, interviews, workshops, and school activities, we aim to foster self-discovery and
provide invaluable insights into various professional fields.

We actively seek partnerships with local businesses, organisations, and industry professionals
to offer work experience, shadowing, and assembly talks. These hands-on experiences allow
students to gain practical knowledge, develop essential skills, and make informed decisions
about their future paths.

Aims

* To enable our students to develop their knowledge about further education, training and
employment.

* To enable our students to make informed decisions about their futures.

* To ensure our students have access to guidance at key transition points in their education.

* To ensure that careers provision is accessible to all, promotes an ambitious attitude, and is
monitored and evaluated for its effectiveness.

® To link curriculum learning to the world of work.

Provider Access Legislation
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* This policy sets out the school’s arrangements for managing the access of providers to
students at the school for the purpose of giving them information about the provider’s
education or training offer. This complies with the school’s legal obligations under Section 42B
of the Education Act 1997 (The Baker Clause).

¢ The school will ensure that students will be given access to at least 4 provider encounters;
two during years 8 and 9 and two during years 10 and 11. These encounters aim to inform
pupils about the approved technical educational qualifications or apprenticeships that the
particular provider offers viz. Apprenticeships, T-Levels, HTQs and future V-levels, and which
career these qualifications could lead to.

Provider Access Policy Statement

e Requests for access should be made to Mrs Julia Sterling, Career Leader.

e Access needs to be requested at least a term before presentation to the students.

e The final decision for granting or refusing requests will be made by Mrs Jo Trimnell,
Headteacher.

e Access will normally be given during assemblies and a portion of the following lesson.

e The hall will be made available to host this provider encounter including access to IT and
projectors. Other equipment can be arranged to suit the needs of the provider.

e Should encounters be presented in an online format, pupils will be divided into class
groups in classrooms.

e Provider encounters will be available for all students in the relevant year groups.

e Complaints can be made in accordance with the ELT Policy and Procedures guidance.

Student Entitlement

All students in Years 7 - 11 are entitled to:

e Find out about technical education qualifications, apprenticeships and academic
opportunities, as part of a careers programme which provides information on the full range of
education and training options available at each transition point.

e Hear from a range of local providers about the opportunities they offer, including

technical education and apprenticeships, through options events, assemblies, form time,
lessons and taster events.

e Understand how to make applications for the full range of academic and technical courses. In
compliance with the updated Provider Access Legislation, students will engage in a minimum
of four ‘Employer Encounters.” Two encounters during Years 8 and 9 and two during Years 10
and

11. We also adhere to the 8 Gatsby Benchmarks as detailed in the appendix.
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Implementation:

At Key Stage 3 we aim to develop the skills and confidence needed to make realistic and
informed decisions about Key Stage 4 courses and develop an understanding of self in relation
to future roles along with an understanding of work, training and continued education.
Students are encouraged to improve self-awareness through reviewing their own interests,
developing their individual character virtues, aptitude, and preferred approaches to learning
and preferred subjects. Students will have the opportunity to engage in work-shadowing days
and will be provided with opportunities to meet industry experts.

At Key Stage 4 we aim to develop students’ skills and confidence to enable them to make
realistic and informed decisions about their future beyond compulsory schooling. We also aim
to help them develop the skills necessary to manage the transition from Key Stage 4 into
Further Education, training, or employment.

We encourage students to participate in all opportunities. We also ensure they develop their
research skills so they can find the information needed to make career choices. Students are
supported in understanding how to write a CV and its importance in the interview process.
Students will access several employer engagement events, engage with higher education
providers, as well as providers of technical and alternative training qualifications.

As a school we ensure that our programme does not show bias towards a particular career
pathway and promotes a range of options for all students.

Careers Programme

Our careers programme is embedded into the curriculum and includes a variety of enrichment
activities. Our programme has been designed and developed in line with the eight Gatsby
Benchmarks to ensure best practice and to meet the requirements of the Department for
Education’s statutory guidance 2025

Our programme provides a range of encounters with employers, experiences of the workplace,
advice sessions with an external qualified careers adviser and opportunities for self-reflection
and skills development in form time, embedded within subject areas and in extracurricular
opportunities. We continue to develop our Careers Guidance and Education programme in line
with the eight Gatsby Benchmarks.

Careers education, guidance and work-related learning will be planned by the Careers Leader
and delivered in a variety of ways to include:
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e Planned activities delivered during form period by Form Tutors.

* Themed assemblies including visitors from business and industry.

e |CT and PSHCEE lessons.

e Cross Curriculum Delivery.

e College taster days for years 10 and 11

e Visits/trips

* Online Careers software - Unifrog accounts for all students in Key Stages 3, 4.

* One week work experience activities in Key Stage 3 and one week work experience placements
for all Year 10.

¢ Volunteering opportunities.
Independent and Impartial Careers Guidance
e Students are entitled to access our external careers adviser at any time.

e Impartial guidance is given to each Year 10 student by our trained career adviser.

Commitment

The Priory School is committed to providing a planned programme of careers education,
information and guidance for all students in Years 7 to 11.

The school is committed to engaging parents and carers more fully with our Career
Development programme. This will include surveys, assistance with homework tasks, and
providing current information through letters home. The Career section on our website is
comprehensive. At Options evening, we provide career information and have
representatives from our Post 16 linked colleges, East Surrey College and Reigate College.
Parents are encouraged to help their children find work experience in Year 10. They all
receive a copy of the bespoke Action Plan designed by our Career Advisor post interview.
Parents and carers are also most welcome to participate in our Mock Interviews for Year

The Priory is committed to giving additional support to our most vulnerable and
disadvantaged groups. All PP and EHCP students receive an individual interview prior to
Options Evening to ensure that they have a greater awareness of the options they might like
to take as well as their individual interview with our Career Advisor in Year 10. This
information is included in Annual Reviews where relevant. Career guidance discussions
starting with Personality Quizzes in Unifrog are encouraged with our persistently absent

students to make the link between school and careers. Specific help is given to those
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students struggling to find work experience, particularly if their social capitalis limited.

Recording Assessment

Within school, we utilise the Unifrog platform to help students record their career experiences,
interests, and research activities. Students can log details about work shadowing/experience,
volunteering, and other career-related endeavors, as well as indicate their areas of professional
interest. This information is monitored by staff members who can identify students' strengths,
passions, and areas for further exploration or development. Unifrog also serves as a valuable
tool for students to research different career paths, educational programs, and job
opportunities. By engaging with the platform's resources, students can enhance their research
skills, explore various industries and roles, and gain insights into the qualifications and
experiences needed for their desired careers. Staff members can review students' research
activities and provide guidance to ensure they are thoroughly investigating their options.

The impact of the school career programme is done through several ways: Students in Years
7,9 and 10 fill out the Future Skills Questionnaire. Career Interactions are being recorded on
Unifrog in line with Gatsby Benchmarks. The Compass Evaluation of the whole school
programme is done termly. This information is analysed and forms the basis for ongoing
improvements to the Career Programme.

The Career Leader meets with the School Link Governor on a termly basis to review and discuss
the achievements according to the Career Development Plan.
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Appendix: Updated Gatsby Benchmarks, September 2025

“The Gatsby Benchmarks 1. A stable careers programme. Every school and college should have
an embedded programme of career education and guidance that is known and understood by
students, parents, teachers, governors, and employers.

2. Learning from career and labour market information. Every student, and their parents,
should have access to good quality information about future study options and labour market
opportunities. They will need the support of an informed adviser to make the best use of
available information.

3. Addressing the needs of each student. Students have different career guidance needs at
different stages. Opportunities for advice and support need to be tailored to the needs of each
student. A school’s careers programme should embed equality and diversity considerations
throughout.

4. Linking curriculum learning to careers. All teachers should link curriculum learning with
careers. STEM subject teachers should highlight the relevance of STEM subjects for a wide
range of future career paths.

5. Encounters with employers and employees. Every student should have multiple
opportunities to learn from employers about work, employment, and the skills that are
valued in the workplace. This can be through a range of enrichment activities including
visiting speakers, mentoring, and enterprise schemes.

6. Experiences at workplaces. Every student should have first-hand experience of the
workplace through work visits, work shadowing and/or work experience to help their
exploration of career opportunities and expand their networks.

7. Encounters with further and higher education. All students should understand the full range
of learning opportunities that are available to them. This includes both academic and vocational
routes and learning in schools, colleges, universities, and in the workplace.

8. Personal guidance. Every student should have opportunities for guidance interviews with a
career adviser, who could be internal (a member of school staff) or external, provided they are
trained to an appropriate level. These should be available whenever significant study or career
choices are being made.”
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